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L O YO L A U N I VER SI T Y  C H I C AG O

• Visit LUC.CAYUSE.COM

✓ If currently logged into secure Loyola 
platform, you will enter the Cayuse 
interface directly

✓ If not, you will be asked to login using 
Single Sign-On (SSO) feature to 
access Cayuse

STEP 1: LOG INTO CAYUSE USING SSO

https://luc.app.cayuse.com/


L O YO L A U N I VER SI T Y  C H I C AG O

CAYUSE HOMEPAGE

Action Menu

If you have access to both Animal Oversight and Hazard Safety:

➢ Ensure you are in the correct section: “Animal Oversight“, and the 

correct Site, Role (Researcher Staff Members), and PI Group are 

selected along the top banner



L O YO L A U N I VER SI T Y  C H I C AG O

STEP 2: START AN AMENDMENT APPLICATION

Under the Animal Oversight action menu, (1) select “Protocol 

Actions”, (2) highlight the application of interest, then (3) select 

“Start an Amendment”
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ON THE FOLLOWING PAGE, (4) in the “Reason for Change” box, detail why updates 

to the protocol are being proposed, then (5) select “Amend Protocol”. 



L O YO L A U N I VER SI T Y  C H I C AG O

STEP 3: ENTER PROTOCOL AMENDMENTS

• Enter amendments in application (below)

• Select view in expanded pop-up box (right); application 

section/text box must be selected to view changes

NOTE: Once an application page is clicked upon, user must 

Save or Cancel to proceed (regardless if changes are made) 

• Live Changes: Proposed Version w/ HIGHLIGHTED Amendments 

• Previous Version: Field Prior to Proposed Amendments

• Changes: Changes Made in Last Revision

✓ Find reviewer comments under Review Notes, pop-up box

A pop-up box appears on each application page



L O YO L A U N I VER SI T Y  C H I C AG O

AMENDING AN APPLICATION STARTED IN CAP
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Investigators will likely maintain fewer - often just ONE - 

application/s in Cayuse

➢ In the new system, users submit protocol applications, whereas in 

CAP, projects were managed

➢ One animal experiment protocol in Cayuse may cover several 

projects, given animal procedures do not vary.

➢ Separate animal breeding protocol/s may also be submitted

To amend a study initially approved in the CAP system:

1. Complete Steps 1 & 2

2. Proceed to fill all Cayuse application fields to reconcile the systems transition

!!!!!



L O YO L A U N I VER SI T Y  C H I C AG O

STEP 4: SUBMIT AMENDMENT APPLICATION

To ensure the amendment was submitted, 

see homepage > Protocols in Review; 

submitted applications will appear here



L O YO L A U N I VER SI T Y  C H I C AG O

OPTIONAL: PROTOCOL VERSIONS PREVIEW

Under the Animal Oversight action menu: 

(1) select “Protocol Actions”

(2) highlight the application of interest

(3) select “Protocol Versions Preview”

Approved (e.g., New, Amendment, De Novo) applications 

listed from most recent version to original protocol 

(Version 0001). 

• Version: Sequentially approved protocol version  

• Approved and Expiration Dates: Adjusted according 

to submission 

• Version Date: Approval date

• Source: Type of submission associated with the 

approved protocol version

1

2

3



THANK YOU

L O YO L A U N I VER S I T Y C H I C AG O

VISIT OUR WEBSITE: https://www.luc.edu/ors/cayuse/ 

Nazneen Ali

Compliance Specialist               

nali9@luc.edu

773.508.8831

Andrew Ellis

Director of Research Compliance

aellis5@luc.edu 

773.508.2689

Jennifer Rios

Office Administrator

jrios1@luc.edu
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